PERSONAL AND CONFIDENTIAL

Date
Name
Title 

Dept
Hand Delivered

Dear Dr. Insert Name:
I am writing to notify you that your position as a University Postdoctoral Fellow in my laboratory will not be renewed.  Your appointment will conclude on INSERT DATE, close of business.  At that time, you will be separated from the University of Connecticut Health Center.  During this notice period, Article 20, as modified by the Postdoctoral Fellows Agreement of the University Health Professionals bargaining unit contract will be implemented.

Please contact Insert HR Officer in Human Resources to schedule an exit interview.  Ms. Insert HR Officer can be reached at (860) 679-####.
Thank you for your contributions to the Health Center. I wish you success in your future endeavors.

Sincerely,

PI Name
Title

cc:
William Garrity, UHP


Dr. Christopher Heinen


Shaela Ryng


HR Officer


Department Admin


Lynn Martin/Payroll


Elizabeth Fay/Personnel file

