UConn Health WebEx Application Guide

Download and Installing
Cisco WebEx Meetings Desktop App

Note: We recommend using Google Chrome as your browser for
the best WebEXx experience

1. Navigate to this website URL.: hitps://uconnhealth.webex.com/

2. You may sign in now or download the desktop application first.
Follow the installation steps

altaln
cisco Webex

= English = Classic View Sign In

Join a Meeting o

Enter meeting information

Cisco Webex Meetings Desktop App

@ The Webex Meetings desktop app allows you to start and join

meetings quickly and easily. You can schedule, start, and join
meetings from your desktop or directly from Microsoft Outlook.
Click here to download

Cisco WebEx Meetings

If you sign in you can download the application from your homepage

ﬁ Home
[C] Meetings

(©) Recordings

% Preferences
ool Insights
(?) Support
Click here to download
L Download Cisco WebEx Meetings

() Feedback


https://uconnhealth.webex.com/webappng/sites/uconnhealth/dashboard?siteurl=uconnhealth
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Login Using Desktop Application

1. Once you have installed the Cisco g A
WebEx Meetings application it will Dosktop |
appear on your desktop. Double click on  [Aprfcon
the icon to launch the Cisco WebEx | Webex Meetings
Meetings application.
2. Enter your UConn Health email for
your login. Once your email is entered o
click next.
Enter Your Email Webex Meetings
~
3. If prompted, choose

Use as guest

“uconnhealth.webex.com” as your WebEx
site, then click next. (figure below)

Q Cisco Webex Meetings & — X

<

Which Webex site do you want to use for

Jane Doe@uchc.edu
[0 iconmheatthwebercom | _ Choose “uconnhealth.webex.com”

Enter your site URL:

Cisco Webex Meetings

Jane Doe
https:/fuconnhealth.webex.com/meet/ janedoe 0

4. You can now start a meeting or
join one. (figure on the right)

Start a Meeting Schedule
Click here to start
a meeting . .
Join a Meeting ©
Enter Meeting

information and https://uconnhealth.webex.com/meet/Jane

click {5}
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Install and Using
Cisco WebEx Meetings Phone App

1. Navigate to the App store on your smart phone.

Apple App Google Play
A _ Store - Store

2. In the app store type in the search panel “Cisco WebEx Meetings’

3. Select “Get” or “Install” to download and install the app. After the
application has installed it will appear on your smart phone home
screen.

Meeting Icon

4. Open the email invitation on your smart phone. Under “Join WebEx
meeting” select “Join” or the blue URL link.

5. When prompted select “open”
to launch the meeting on “Cisco
WebEx Meetings”. The applica-
tion will now start.

Open this page in “Webex Meet"? 1

Cancel Open Join meetings

anywhere, any time.

Webex Meetings

6. Select “Join meeting” in the app to join ‘

the conference.

Cancel Join Meeting -

7. Enter the meeting infor-
. Ent ti ;
matlon, you r name and ,’:,g,z::c:zg - https://vuc‘onnheaIth.webex.com/meet/Jan...

email then click “Join”.

company.webex.com/meet/username

Enter your name Jane Doe
and email ‘

JaneDoe@uchc.edu
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WebEXx Overview

The Cisco WebEx Application offers various settings to modify your
WebEXx experience to your liking.

Change your Video Layout to control
where you view video participants and
panels on your screen.

Q Cisco Webex Meetings

ile Edit Share View Audio Participant  Meeting  Help

Access the Meeting Info
Choose Floating Panel View

to get details about the
meeting. to position any panel where
you want it — even on a
second monitor.
EW ° » :’

Elizabeth Wu 1 -

Catherine Sira

Meeting controls hide when you’re not
using them and then re-appear when you
move your cursor.
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Connect Audio

When you join a meeting, the Audio and Video Connection dialog
box appears. If you don't choose an audio connection at the start of

your meeting, you can select Connect audio and video @ to go
back to the Audio and Video Connection dialog box.

To connect your audio during a WebEx meeting, you can use your
phone, computer, or a video device.

During a meeting, you can stop or start your audio connection at any
time. From the meeting control panel, you can

select Mute e and Unmute @ to turn your audio on or off.

Audio Connection
Button
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Start Your Video

When you join a meeting, the Audio and Video Connection dialog box
appears. If you don't choose a video connection at the start of your

meeting, you can select Connect audio and video @ to go back to
the Audio and Video Connection dialog box.

During a meeting, you can stop and start your video connection at any
time. From the meeting control panel, you can select Switch camera

device or stop my video e and Start my video @ to turn your
video on or off.

The “Audio and Video Connection” box will appear before you connect to the meeting
for you to choose the audio and video connections you want to use.

Audio and Video Connection X

R, Select Audio Connection [ Select Video Connection

Call Using Computer v ntegrated Camera v _
¢]» | Speaker/HP (Realtek High De... v Choose the web
camera you want to
0  Microphone Array (Realtek H... \/

Audio options: v use. You can select
Choose the “no video” to disable

More options

Microphone and your webcam.

Your video is not showing in the meeting yet. ©

Speakers you want
to use.

[ Connect Audio and Video

Once you have selected your webcam,

microphone and speakers you are ready
to connect. You may change these
settings in the meeting.
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Share Content

To share content during a meeting, from the meeting control panel,

’ Share Content

select Share content e :

You have multiple options with the screen sharing tool:
. View what’s being screen-shared in full-screen.

. Or see each other’s video feeds right next to what you’re screen
sharing.

. Edit or markup the file you're sharing.

/ Share content \
Choose

T T P e R oa R
how to i o = S —
share 23

Z 2
- @ OxygenXMLAut.. 4 Java(TM)Webla.. [F MicrosoftExcel(2) @ Cisco Webex Mee...

9] Notepad @ Webex Teams 4 Microsoft Outlook

5 & +

\ Share File Other Applications New Whiteboard /

For further assistance please visit:

https://help.webex.com/landing/gettingstarted



https://help.webex.com/landing/gettingstarted

