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University of Connecticut Health Center
Computer Education Center

Classroom Request Form

Please fill out this form completely and send to:
  Gabriel Abreu gabreu@uchc.edu
   

      CEC Library MC 4003, (679-8870)
Today’s Date:  
Name:  
Department:  
Email:  
Telephone:  
Contact Person & Phone Number (if different from above):  
Course Title:  
Course Instructor:  
Date of Classes:  

Time of Classes
:  

Total Number of Classroom Hours (per class):  

Total Number of Students (per class):  

CEC Classroom 1, 2, or 3
:  
Name(s) of Software to be used
:  
Is this CEC software or your own
?:  

If Software is installed, when may we remove it from the computers?:  

Does any software that needs to be installed comply with all copyright laws? (y/n):  

*After filling out this form, CEC Staff will contact you regarding availability.
*Please have all software ready to install as soon as this form is completed.  Instructor should supply the software and installation instructions.  All software must comply with copyright restrictions.  Requests with less than 3 weeks time will be completed at the time and discretion of CEC Staff.
� Classes must be conducted during library hours.  Please consult library staff or visit the Library webpage: � HYPERLINK "http://library.uchc.edu" �http://library.uchc.edu� for library hours.


� Classroom 1 (20 Seats), Classroom 2 (12 Seats), Classroom 3 (7 Seats) Classroom 2 & 3 can be combined


� It is the responsibility of the instructor to ensure that any software to be installed complies with all copyright laws.  It is also the responsibility of the instructor to test the software after the installation and before the class to ensure correct operation.


� CEC Staff will install your software in the computer lab with your assistance.





