Template E-Mail Message to Send Disclosure Declaration to CME Presenters
Dear Dr. X,

 

We are thrilled that you have agreed to present in our <title of journal club or grand rounds> at <time> and <date>.  Attached please find a Disclosure Declaration that we require each speaker or planner to complete in advance of the event.

 

The University of Connecticut School of Medicine has implemented the Accreditation Council for Continuing Medical Education’s new standards regarding identifying and managing financial interests and commercial bias.  As part of our plan, we have revised the Disclosure Declaration to collect more information.  Please provide as much detail as you can so that we can make decisions about whether any financial relationships that you may have rise to the level of an actual conflict of interest that we would need to manage in advance of your coming.

 

Thanks again for your willingness to present at UCONN; please let us know if you have any questions.  Please return the Disclosure Declaration by fax at <fax number> or by mail to <contact name and address>.

 

Sincerely,

 

<Name and title of Activity Director>
