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Blackboard: Adding A File To The Content System 

 
1. Logon to Blackboard 

 

2. Click the Content System tab 

 

3. Select the appropriate section 

of the Content System 

 

4. Click the Upload button 

 

5. Click Upload Files 

 
 

 

6. Select Single File or Multiple 

Files 

 

7. Click the Browse button 
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8. Select the files you want to 

Upload 

 

9. Click Open 

 
 

 

10. Your files should now appear 

in the upload list 

 

Note: If you want to add more 

files you can click the Browse 

button again.  If you want to 

remove a single file you may click 

the blue X in the “Remove” 

column.  If you’d like to remove all 

files you may click the “Remove 

All” button. 

 
 

 

11. Select any options you desire 

 

12. Click Submit 
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13. Your files should now appear 

in the content system 

 
 

 

Note: If you’d like to delete a file 

from the content system you can 

select the file and click the 

“Delete” button 

 
 

 


